RELEASE NOTES
N-FOCUS Major Release

JULY 10, 2006

A major release of the N-FOCUS system is being implemented on July 10, 2006.
This document provides information explaining new functionality, enhancements and
problem resolutions made effective with this release. This document is divided into
five main sections:

¢ General Interest and Mainframe Topics: All N-FOCUS users should read this
section.
¢ Foster Care Review Board: N-FOCUS users with responsibility for Foster Care
Review Board functions should read this section. Note: This section will only
appear when there are tips, enhancements or fixes specific to Foster Care Review
Board functions.
¢ Protection and Safety Programs: N-FOCUS users with responsibility for Child
Protective or Adult Protective Services should read this section. It will be noted
when the information is specific to only one of these areas.
¢ Developmental Disabilities Programs: N-FOCUS users who work directly with
DD programs and those who work with the related Medicaid cases should read
this section. Note: This section will only appear when there are tips,
enhancements, or fixes specific to Foster Care Review Board functions.
¢ Expert System: All N-FOCUS users with responsibility for case entry for
AABD/MED, ADC/MED, FSP, FW, IL, MED, and Retro MED should read this
section.
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GENERAL INTEREST AND MAINFRAME

ADMINISTRATIVE ROLES
END DATE PROBLEM (FIX)

A problem had been identified with administrative roles where the role was being
end-dated by the system and could not be reopened the same day. This problem

has been fixed.

AUTOMATED MASS C

HANGE

AUTOMATED MASS CHANGE WINDOWS AVAILABLE (NEW)

The changes have been incorporated in N-FOCUS to allow for the automated mass
change process. The first automated mass change will be processed the middle of
August, 2006 for the October FSP mass changes. More information will follow
regarding the mass changes. A Mass Change Detail window has been added. To

view this window:

1. Navigate to the Detail
Master Case window
and select Mass
Change from the
Detail drop-down

menu.

N-FOCUS - Detail Master Case

File Actions Goto | Detail Help
Case Person
Program Case

Eligibility Summal
~Master Case il w7

=]

g |
[ || riEna

Mass Change UPDATE
Mame KEVIN ™) bojicies
Number 175 Checked| Out By RING

~Master Case Persons

Last First Ml Ext SSN Birth Date Household Begin Date Unborn

Status
GENERATION KEYIN 279-20-3344 05-19-1975  In HH 01-01-2006
[

Bl | |
- Program Cases

rrogram Assistance Case Name St StatBeg Dte  Program ID

FSP GENERATION KEVIN AC  05-01-2006 85953979
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Result: The Mass Change [BJ N-FOCUS - Mass Change Detail I =] 3]
. . . File Actions GoTo Help
Detail window displays. ([

Name KEVIN GENERATION UPDATE

Master Case

Training material with
instructions on how to
proceSS MESA W|” be Benefit Month Mass Change
available before the first
mass change processes.

Number 175 Mass Change: PROCESS BY S5YSTEM

Master Case Date Processed
~PA Category
Status

Status Reason

~FSP Category

Status

Status Reason

CASE MAINTENANCE

ADC FUND CODE PorP-UP WHEN UPDATING EF PARTICIPATION (TIP)

When an EF case is updated to or from Exempt status, it is necessary to run the ADC
budget to set the fund code. The following message appears as a reminder:

M-FOCUS - Meed to process ADC/MED budgeting il

Due ko the selecked EF participation, the fund code For the ADC case needs to be changed,
Please download the case and run ADCMED budgeting From the month of the EF participation

change through come-up month,

It is advised to update the EF case status first, then check the case out and run the
ADC budget rather than running the budget and then updating the EF status. This
will ensure the correct fund code is recorded on the ADC case.

SERVICE NEEDS ASSESSMENT ADDED FOR PASS AND SSAD (NEW)

The ability to document a Service Needs Assessment has been added to N-FOCUS.
The new functionality allows for on-line assessment of a client's need for either
Chore services provided through the Social Services for Aged and Disabled program
(SSAD) or Personal Assistance Services provided through the Personal Assistance
Services program (PASS). Additional policy and training material will be provided by
the policy staff of the Home and Community Based Services program.

To create a new Service Needs Assessment:

1. Select the Service Needs
Assessment icon located in the N
Services group box on the N-
FOCUS Main Menu.

Setvice Meeds
Azsezsment
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Result: The Search Service Needs
Assessment window displays.

2. Select the New button.

Result: The Detail Service Needs
Assessment window displays.

3. Click the out-select arrow to
open the Add Person window.
Enter the person’s data and
select OK. You will flow to the
Person Resolution List.
Remember to select the “Use
Existing Person” option if the
person is already on N-FOCUS.

4. Enter the Begin Date (the date
the assessment was
completed with the client).

5. Highlight each question in the
box and use the Yes/No button
to answer each question.

6. Select the Service Needs
button.

Result: The Service Needs Time
Assessment window displays.

Note: If you have not saved the
Assessment, you will be prompted
to do so before you may move on
to the Service Needs Time
Assessment window. The
Assessment is then saved in Draft
status until it is approved or
denied.

7. Select the Category of service

{50 -Focus - search service Meeds Assessment o [w] 3
A
Number \
_OR-
~Person
Name I
SSN
Searchl New | Clear | Cancell Help |
ot 251
File  Actions Detaill GoTo Help
i 5 EE
Assessment 00
MNumber Recom on
Person \ I
HName ﬁ Number
Hegin Dale End Dale Stalus  DHAFT

Answer Ouestlon

DOES NOT HAVE NEEDS THAT REQUINE MORE INTENSIVE SERVICES DUE TO AN ACUTE HEALTH CARE |
NEEDS PERSONAL ASSISTANCE OR CHORE SERVICES TO LIVE IN THE COMMUNITY.

IS NOT RECEIVING OR ELIGIBLE FON SIMILAR STAFF SUPPONT BASED ON RESIDENCE OR PLACE OF Eb
LIVES IN A RESIDENCE [NOT A HOSPITAL, NURSING FACILITY, INTERMEDIATE CARE FACILITY, PRISON (
IS & CURNENT MEDICAID CLIENT,

MEETS INCOME ELIGIRILITY GUIDELINES FOR S5AD.

[E] N-FOCUS - Detail Service Needs Assessment

nns Detail GaTo Help i

Assessment

Number Recommendation

Person

Hame SALLY WHEN

w Number 56338884

BeginDate  (DEERITH Stats  DRAFT
: —
DOES NOT HAVE NEEDS THAT HEQUIHE MORE INTENSIVE SEHVICES DUF TO AN ACUTE HEALTH CARE |
NEEDS PERSONAL ASSISTANCE OR CHORE SERVICES TO LIVE IN THE COMMUNITY.
15 NOT HECEIVING OH ELIGIHLE FOR SIMILAR STAFF SUPPORT BASED ON RESIDENCE OH PLACE OF BV
LIVES IN & RESIDENCE [NOT A HOSPITAL. NURSING FACILITY, INTERMEDIATE CARE FACILITY, PRISON €
15 A CURRENT MFEDICAID CLIENT.
MEETS INCOME ELIGIBILITY GUIDELINES FOR SSAD.
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required from the drop-down
list.

Result: Based on your selection,
the corresponding Tasks will
display on the Task drop-down
list.

8. Select the appropriate
corresponding Task.

9. Enter the number of times per
week the Task is needed.

10. Enter the Time Needed to

complete a single occurrence
of the Task.

Note: After entering Hours and or
Minutes, hit the Tab key or click in
the Task Total Weekly Time box
and N-FOCUS automatically
calculates this number.

11. Select the Add button.
Result: The Task is saved.

12. Continue entering Tasks as
needed.

13. Select the Save and Close icon
(or Save and Close from the
File drop-down menu) when
you are finished.

Result: You are returned to the
Detail Service Needs Assessment
window.

Note: If you have entered a task
with incorrect data once it has
been added, highlight the task
line above, make your corrections
and select the Update button. If
you wish to completely remove
the task, highlight the task line
and select the Remove button.

14. Select Approve Assessment
(or Deny Assessment if
necessary) from the Actions
drop-down menu.

Result: The Approve Service
Needs Assessment (or the Deny
Service Needs Assessment
window displays).

Note: If the total number of

=Ic1%]
File Actions  Help
L] ] BlE]
Name SALLY WHEN ADD
Freq. Hours Mins. Task Category
‘Weekly Total Time Monthhy Total Time
Hours Minutes Hours Minules
Task Detail
Category
Time Needed Auldl
I T o [ wooes [ ]
Task Jpdate
| =l Task Total Weekly Time #
Times task needed in a week ’_ L2l Ll bl |
~ Task Detail

Category

APPOINTMENTS

GROOMINGHYGIENE

MEDICATIONS

MOBILITY

NUTRITION

SPECIALIZED PROCEDURES

~ |SUPPORTI¥E SERYICES |
~ |TOILETING/BOWEL AND BLADDER CARE |
5 e A |
] =
Name SALLY WHEN ADD

al |
Weekhy Total Time Monthly Total Time
Howrs 7 Minules Hours 30 Minutes &
Task Detail
Catego

ELIE Time Needed
|Gn00HINGMIENE j Hours ['I_ Minutes ,_
Task
|BATHISHOWER =] Task Total Weekly Time

Times task needed in a week I?

Hours 7 Minutes

N-FOCUS - Detail Service Needs Assessment

File

Actions Detail GoTo
Approve Assessment

Help

Deny Assessment

Update Central Office Approval
Update Phy/RN Statement
Update Provider Question

enda
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hours requested exceed the
maximum allowable of 40 hours
per week, you are required to
have Central Office Approval. If
no authorization is documented,
you will receive a reminder
message. You will not be able to
approve the assessment until
Central Office Approval is
documented. In this situation,
select Update Central Office
Approval from the Actions drop-
down menu and select the No or
Yes radio button to document
whether or not you have the
approval. Select OK to return to
the Detail Assessment window.

Note: If the Category of
Specialized Procedures/Health
Maintenance Activities Task is
entered, a Physician or RN
Statement is required. If no

statement is documented, you will
receive a reminder message. You

will not be able to approve the

assessment until the Physician/RN

statement is documented. In this
situation, select Update Phy/RN
Statement from the Actions drop-
down menu and select the No or
Yes radio button to document
whether or not you have the
statement. Select OK to return to
the Detail Assessment window.

After the necessary information
has been documented, you may
enter the Approve Service Needs
Assessment window.

N-FOCUS will automatically

NFO5421C - Detail Service Needs Assessment x|

The total number of hours exceed the maximum allowable of 40 hours
and Central Office Approval has not been granted. To approve the
Assessment, you must Update the Central Office Approval, change the
hours, or Deny the Assessment.

N-FOCUS - Update Service Needs Assessment Question

HAS CENTRAL OFFICE APPROVAL BEEN GIVEN? 1=
 Yes
i
0K | Cancel |
x

A Physician/RN statement is required for one of the tasks selected. To
approve the assessment you must Update the PhyfRN statement,
remaove the task, or Deny the Assessment.

N-FOCUS - Update Service Needs Assessment Question

HAS A PHYSICIAN/RN SIGNED STATEMENT BEEN RECEIVED? |

[ |

OK Cancel |
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recommend which program
(PASS/PAS or SSAD/Chore) is .

. Recommendation  PASS{PAS LU
necessary for the services. The Hours 23 Minutes
Weekly and Monthly Total Time Stalus  APPROVED
will d|5p|ay ~Monthly Total Time

Hours 98 Minutes LY |

15. Click the out-select arrow to
search for the staff person
who completed the
assessment. Completed By ~ PETER C RABBIT

A

16. Select the Provider button to orovider
Update the provider question —l
and select the No or Yes radio

button to document whether oK Cancel
or not you have identified a
provider (optional).
- IS THERE A PROYIDER IDENTIFIED TO PROVIDE THE CLIENT ﬂ
Note: If_ the_ Assessment was © No LRI,
denied, it will only be necessary to
enter the Status reason and the SRR -
Completed By information.
Cancel
17.Select OK to return to the
Detail Assessment window.
= =lo] %]
18. Select the Save icon or select Lt il D0 B
. Chj Gl = il
Save from the File drop-down lalz] G
m e n U - Nm‘nh:r PO3R129% Recommendation FJ\SGPAS L
Result: The Assessment is saved. ’:"""‘ —— B oo,
The Detail Service Needs : ' -
Assessment window changes from Beginthole [17150m EndDate 07312007 Stalus  APPROVED

Update to Inquiry status. No
further updates may be made to
the Assessment.

3 DUL TO AN ACUTE HEALTH CARE |

19. Select the Correspondence

icon. d | 2
Result: The Search | var [0 R Senee s |
Correspondence window displays.

=
20. Select the New button. LG AEE

Select the correspondence to create:

Result: The Create
SERYICE NEED ASSESSMENT NOTICE OF ACTION

Correspondence window displays. SERVICE NEED ASSESSMENT/PLAN NOTIFICATION
SPEEDNOTE

From here you may create a
Service Need Assessment Notice of
Action and Service Need
Assessment/Plan Notification as
well as a Speednote if desired.

0K | Cancel Help
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23. Select the Narrative icon from Il ~-rocus =<ear LR =l
the Detail Service Needs Selection Condit
Assessment W|nd0W ’V  Select All " Deselect All

~Subject Area

Result: The Search Narrative
window displays.

24. Select the New button.

Result: The Detail Narrative
window appears.

ANDJOR
"Dale Range ‘

From | To |

Note: Document further
information in a narrative when [ Seoren | Now | e
you have Specialized Procedures or
any service that lists “Specify” as

well as when an exception for over

Cancel

Help |

40 hours of PAS services is File Actions Detal Goto Help
Note: Once you have saved the ~Perstn Name
assessment, you may also access it /
through the Service Needs First [SALLY
Assessment icon through the
Person Detail window. Middle |

Last |WHEN

CORRESPONDENCE

EF NoTice OF FAILURE TO PARTICIPATE FORM WP-5 (NEW)

The Employment First Notice of Failure to Participate Form (WP-5) may now be
created on N-FOCUS. The form is located in the Create Correspondence window
from the Detail Program Case window of the EF case. The form may be created in
English or Spanish. 1t must be printed locally. It will not go out through the
batch program.

EF/FSP REFERRAL AND COMMUNICATION FORM WP-FS5-1 (NEW)

You will now be able to create the EF/FSP Referral and Communication Form (WP-FS-
1) on N-FOCUS. The form is located in the Create Correspondence window from the
Detail Program Case window for either the EF or FSP case. The form may be created
in English or Spanish. This form must be printed locally. It will not go out
through the batch program.

EF STATUS CHANGE REPORT FORM WP-3 (NEW)

The Employment First Status Change Report Form (WP-3) may now be created on N-
FOCUS. The form is located in the Create Correspondence window from the Detail
Program Case window of the EF case. The form may be created in English only. The
form must be printed locally; it will not go out through the batch program.

10
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ORGANIZATION

DISABLE DUPLICATE ORGANIZATION SELECTION (NEW)

When selecting an organization for any reason in N-FOCUS, the blue select arrow will
be disabled on the List Organization window when a Duplicate organization is
highlighted. In this situation, you should select the Permanent organization.

FIND PERMANENT ORGANIZATION FROM DUPLICATE (FIX)

Prior to this release, it was not possible to view the Permanent organization from the
Actions drop-down menu when on the Duplicate organization’s Detail Organization
window. This problem is now fixed and you will be able to view the Permanent

organization.

PAYMENTS

PRINT LIST OF PAYMENTS (NEW)

At the request of the N-FOCUS User Group, some enhancements have been made to
the Payment window. The search criteria has been expanded and you will now be
able to print a list of payments in your search criteria rather than using the print
screen function which only prints the payments within the window.

To access the search payment window:
1. Select the Payments icon from the financial group box on the N-FOCUS main

menu.
[mm]
P
Payment= . .
Result: The Search Payment window displays.
Note: You will now be able to il can o et Cult]
o Warrant
enterha.. da:e range When flamber Owner Organization Payments
searching for payments. = ]
Warranl L]
2. Enter your search criteria and e
select Search. Number [ : Progam
' ol —
Result: The List Payment ~on-
window displays. CI::lmw [ MemLineNumber [ Version Number [ @
fesuet Begin | End i
e
Manth | j Tear | j
Status ,—j

Hearal | Clear Cancel Help

11
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Note: Sort and filter functions
are available on this window.

3. Select Print List from the
Actions drop-down menu.

Result: The Payment History
window displays.

Note: This window also contains
sort and filter functions under
the View drop-down menu.

4. Select Print from the File
drop-down menu or select
the Print icon.

Result: The Print dialogue box
appears.

5. Select OK.

Result: The Payment list prints.

PERSON DETAIL

2006 Major Release Notes

B 5-FOCUS - List Payment =lol %]
File | Adions  View  Help
~~ Rne [ g®
[ I ) iy
‘Warrant
Master Case Number 34
Claim Number
Program
Status
Warrant Nbr  lsgued Date Statug Statug Date Program Amount M
40300020 05-31-2006 lzsued 0524 2006 ADCMED 159.00 |
agannoin 05-01-2006 lasued N4-24-2006 ADCMED 159.00
39300018 03-31-2006 lzsued 03-27-2006 ADCMED 159.00
J9200013 03-17-2006 Issued 03-15-2006 ADCMED J10.00
Mure
il
File View Help
b= I T R P B [ =| i
M Fepol |
Payment History
Search Criterla
Maszter Caze Number 34
Program
Stalus
Warrand s
Warnan 1 Nbr bmued Date Status Status Date Program
40200020 05-31-2006 lzsued 05-24-2006 ADCMHE™
FEENNE D& A6 Issued 0424706 ADCME
30700018 03-31-2008 lzgued 03-27.2006 ADCME
38200013 03-17-2006 Issiued 03-15-2006 ADCME
] »

MESSAGE FOR FCRB PERSON TRACKING RELATIONSHIP (CHANGE)

Prior to this release, if a person was in N-FOCUS as a parent, sibling, other adult, or
placement provider of a child in a Foster Care Review Board (FCRB) person tracking
record, it was not possible to see this relationship from the Person Detail window.
You will now be notified if someone is related to the FCRB person tracking by

selecting the Person Tracking icon from the Person Detail window.

If the person is a

parent, sibling, other adult or placement provider for the FCRB, you will now receive
the following message, “This person is a relative or placement provider for FCRB.” If
the person is the child who is being tracked by the FCRB, you will still flow to the

Detail Person Tracking window.

This functionality was added to assist N-FOCUS users in determining whether or not
it is appropriate to discontinue a person. In addition to checking if the person has a
role in a master case, program case, organization or Charts Referral, it is important
to also check for a role in a FCRB person tracking record prior to discontinuing the

12
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person. In some instances you may still want to discontinue the person associated
with the FCRB record (such as when a child is adopted).

REPORTS
FSP SUPERVISOR CASE REVIEW (CHANGE)

Two additional columns have been added to the FSP Supervisor Case Review report.
There is now a column that indicates when a person with an Immigration status is in
the case. The other new column indicates when there is a person in the case that is
in a Financially Responsible status. Persons in FR status are either ineligible or
disqualified.

This report was previously found on N-FOCUS, but has now moved to Crystal
Enterprise on the Internet. The report runs on the 3rd work day of the month and
will be available for viewing by the 4th work day of each month.

SERVICE AUTHORIZATION

DrsPLAY WHO CREATED ORIGINAL SERVICE AUTHORIZATION (NEW)
You will now be able to view who initially created a service authorization on N-

FOCUS.
1. Open the service authorization N-FOCUS - Service Authorization Detail
to the Service Authorization File Actions | Detsl Goto Help

Detail window. i
Descripkion, ..
2. Select Auth Created by... from = o Units and Rates. ..
the Detail drop-down menu. Payment Identifier. ..
Auth Created by,

Result: The Service Auth Created
By window displays who initially N-FOCUS - Gervice Auth Created By

created the service authorization.
Name PETER C RABBIT

Date  07-13-2006

13
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FOSTER CARE REVIEW BOARD

IN CARE

ALLow WHOLE NUMBER FOR PERCENTAGE OF LIFE IN CARE (CHANGE)

The Percentage of Life in Care on the List Detail FCRB In Care window will now allow
input of a 3-digit whole number. No decimal is needed.

OFFICE POSITION

ERROR MESsSAGE ON DETAIL FCRB CONTAcT WiINDOW (FIX)

Prior to this release, an error message indicating “Office Position selected is inactive
and cannot be used” occurred on the Detail FCRB Contact window when a search was
conducted by office, then staff person. You will no longer receive this error.

PERSON TRACKING

SEARCH PERSON TRACKING WINDOW FIELDS (CHANGE)

The fields for Last Name and First Name have been changed on the Search Person
Tracking window. The Last Name is now above the First Name. This change was
made to align with other Search windows on N-FOCUS.

RELATIONSHIP

ESTABLISHMENT OF RELATIONSHIP DIsALLOWED (CHANGE)

A relationship may no longer be established on the List Detail FCRB Relationship
window if the person on the Person Tracking Record is invalid, discontinued, or
missing.

14
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PROTECTION AND SAFETY

ASSIGNMENTS

PRINT LIST FUNCTIONALITY FOR INTAKE ASSIGNMENTS (NEW)
It is now possible to view all your Intake assignments in a report on one window and

print a list of these assignments.

1. Navigate to the List Position
Assignments-Intake window.
2. Select Print List from the

Actions drop-down menu.

Result: The list of assignments
appears in a Crystal Report.

Note: Sort and Filter options are
available on this window from the
View drop-down menu.

3. Select Print from the File
drop-down menu or select
the Print icon.

Result: The Print box displays.
4. Select OK.

Result: The list of assignments
prints.

INTAKE

N-FOCUS - List Position Assignments - Intake ci=lx]
File | Actions View Goto Help
Transfer Assignment (&3S =1 im0 |ESEs=
__  Close
Select All UPDATE
Deselect All
[ Prntlist  [d in OMAHA5211 50 31 §T Class IMW1
Currently filled by:
LILY ROSE
more-
Begin Date Number Type VWorker Role  Name 8t
06-10-2006 208 ADULT PROTECTIVE SERY PRIM WRKR  MAY MAYBE CLi«
06-08-2006 2N ADULT PROTECTIVE SER\ PRIM WRKR  BUD BUDDY cL
06-08-2006 235 ADULT PROTECTIVE SER\ PRIM WRKR  HENRY JONES cL
06-08-2006 230 APS INFORMATION/REFEF PRIM WRKR ~ MARTIN MARTIN oP
06-07-2006 21 ADULT PROTECTIVE SERY PRIM WRKR  CAROLINE PERSON cL
06-07-2006 226 ADULT PROTECTIVE SER\ PRIM WRKR  JOHNNY CARSON OP_|
06-05-2006 207 ADULT PROTECTIVE SERY PRIM WRKR  MAY MAYBE cL
05-25-2006 217 ADULT PROTECTIVE SERY PRIM WRKR  FRANNIE FLAGG cL
05-19-2006 212 ADULT PROTECTIVE SERY PRIM WRKR  NINA NONE cL
05-17-2006 179 ADULT PROTECTIVE SERY PRIM WRKR ~ ADA ADULT cL
05-08-2006 204 ADULT PROTECTIVE SERY PRIM WRKR  VALENTINO ¥ICTORIA cL
05-03-2006 199 ADULT PROTECTIVE SERY PRIM WRKR  BELLE N HOWELL cL
05-02-2006 198 ADULT PROTECTIVE SER\ PRIM WRKR  ADAM ADAMSON cL
[I|2-24-2[I[IB 162 ADULT PROTECTIVE SERY F'RIIM WRKR  PATTY PATIENT CL >
1 3
moret
_ioix]
File View Help
BS8|%| »oh| B2 HEE | BusinossObjects
Main Repott |
List Position Assignments - Intake
Position Information
Position: 1509 In: OMAHAG211 3031 ST Class:  INWy1

Assigned Worker: LILY ROSE

Assigned Intake Information
Begin DT _Intake Nbr

Type Role  Name

Stat Stat DT

Status Reasor

11734 NnE 487 Adult Drtactivn @ane O DATTV DATIENT

(06-10-2006 208 Adult Pratective Serv P MAY MAYBE CL 06102006
(06-08-2006 231 Adult Pratective Serv P BUD BUDDY CL  06-08-2006
(06-08-2006 235 Adult Pratective Serv P HEMRY JONES CL  06-08-2006
(06-08-2006 230 APS Information/Refe P MARTIN MARTIN OP  06-08-2006
(06-07-2006 211 Adult Protective Serv P CARDLINE PERSON CL  06-07-2006
(06-07-2006 226 Adult Pratective Serv P JOHMNY CARSOM OP  06-07-2006
(06-05-2006 207 Adult Pratective Serv P MAY MAYBE CL 06102006
(05-25-2008 217 Adult Protective Sev P FRANNIE FLAGG CL  05-25-2006
(05-15-2008 212 Adult Protective Sev P NINA NONE CL  05-19-2006
(05-17-2008 179 Adult Protective Serv P ADA ADULT CL  02-23-2006
(05-08-2008 204 Adult Protective Sev P YALENTING VICTORIA CL  05-08-2006
(05-03-2008 199 Adult Protective Serv P BELLE N HOWELL CL  05-03-2006
(05-02-2008 198 Adult Protective Serv P ADAM ADAMSON CL  05-02-2006

fL 14NN

Duplicate Intak—
Referred to R&!
APS Investigati

APS Investigati

Law Enfarceme
APS Investigati
APS Investigati
APS Investigati
Law Enforceme
APS Investigati

APS Investigati
ADE s _|J
»

FORCE PRINT OF LAaw ENFORCEMENT Notice (NEW)

Starting with this release all Law Enforcement Notices must be printed locally. The
Cancel button will be disabled on the Print window. State statute requires the
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Adult/Child Abuse and Neglect reports be provided to Law Enforcement Organizations
immediately. This change is in support of policy and the Governor’s initiative for
state organizations sharing information. Do not reprint the law enforcement notice
unless there is a change that needs to be shared with law enforcement. You may
reprint the intake worksheet as an alternative.

APS SPECIFIC TOPICS
ASSIGNMENTS
PROTECT APS ASSIGNMENTS (NEW)

You will now be required to add or update APS case assignments from the Detail
Program Case window for the APS case rather than from the Master Case window.
This change was made at the request of the N-FOCUS User Group and will help avoid
the problem of SSWs getting assigned to these cases by accident when an entire
master case and its programs (other than APS) are transferred to a different SSW.

CORRESPONDENCE

CASE STATUS DETERMINATION TO LAW ENFORCEMENT (NEW)

With this N-FOCUS release, the Case Status Determination to Law Enforcement
becomes automated. When you enter a finding on the allegation window, a pop-up
window will display asking if you want to print the APS Case Status Determination.

= [l I}
]
L& fiew

UPDATE

CLOSED | Consultation Point

Type  Adult Protective Services

=

222

Intake Number

‘ INTAKE NAME JOHN SMITH

ion Information

Incident Date |07-17-2006 Incident County Douglas - Incident Location
B N-FOCUS - Print APS Case Status Deter x| /jﬁ ‘
The APS Case Status D ion Report
can be printed at this time. Would you like
1o Print it? ] " Self Neglect
Alleged F fil
R hip to Allet

Caretaker of Alleged ¥ictim? [y, -

‘ |

If you answer Yes, the Notice showing the finding will print immediately. If you
intend to enter more findings on additional allegations entered for this Intake at this
time, answer No to this question until you have entered all of the findings. By doing
this, all of the findings will display on a single notice.

~Finding Inf

Finding  Refer - Legal Action
Finding Date  07-18-200B

Reason

Expungement Date

If you have not created an assignment for the Intake by the time the Finding is
entered, the system will force you to do so before you can initiate this Notice. The
following pop-up window displays:

16
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Eror x|
@ The Intake Must be Assigned before you can proceed with the requested task.

Return to the Detail Intake window if necessary to create the Intake Assignment.

Select Print APS Case Status -l
Determination from the Actions B e e =
drop-down menu on the Detail e eopen ok UPDATE

MNumber 222
rity 1 Status Date 07-18-2006

Intake window if you had to Update lntake Type
return to this window to create Ehame

the Intake Assignment.

[P  esomanae oo | Consiaton Poind
Time [11:36aM Callerffeporter

Last Update Date  D6-02-2006

Sour e - Type [Adult Protective Services = CAN Factors
Select CallerfReporter _—

Per  Select Person
Allegation Role Age Class

Alleged Victim 81 ADULT | ! | |¢J
aearch by

Alleged Perpetrator ADULT

hy Address

Finding Complete? No

Updale Drge

Ma  Print Intake Worksheet Rale

2L Law Enforcement @ @

REPORTER NoTIicE WORDING (CHANGE)

The wording for the Adult Protective Services Reporter Notice has been updated to
reflect the two new reasons for closing the intake. If the intake is closed for the
reason “Referred to R&L for Action” the notice will read “... we want you to know that
the incident/condition which you reported was referred to the Health and Human
Services Regulation and Licensure Division for action.”

If the intake is closed for the reason “Referred to R&L for Info Only” the notice will
read “... we want you to know that the incident/condition which you reported was
referred to the Health and Human Services Regulation and Licensure Division for
their information.

REGULATION AND LICENSURE

INTAKE CLOSING REASONS ADDED (NEW)
The following reasons for closing any APS related intake now include:

e Referred to R&L for Action
e Referred to R&L for Information

Both reasons are available for both the Intake type Adult Protective Service (used
when any allegation is involved) as well as for the Intake type APS Information and
Referral (used when the intake contact does not involve an allegation).

17
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Intake close status reasons for
APS |nf0rmati0n and Referral Enter the Status Reason for the current Status
intake types. Status Reason |Referred to REL for Action =l

Information Only
Referred for Service

Enter the Priority Duplicate Intake/Entry Error
Referred to REL for Action

MN-FOCUS - Select Status Reason

Enter the Status Reason for the current Status

Intake close status reasons for Status Reason = = =
- . - Law Enforcement Onk
Adult Protective Services intake  |Dupticate Intake/Entry Error
Enter the PriorityDoes Mot Meet Definition
types . APS Investigation
Referred to REL for Action
Referred to REL for Info Only

CWIS SPECIFIC TOPICS
ADOPTION

HHS ADOPTIONS ERRONEOUSLY CODED AS PRIVATE ADOPTIONS (FIX)

Prior to this release, some problems had been identified when attempting to process
Subsidized Adoption (SA) cases. One problem existed when the adopted child had
been closed as a Participant in the CFS case before the month just prior to the month
the SA case was pended. To process as an HHS adoption, N-FOCUS looked for a
Participant role in the CFS case the month prior to opening the SA case. When it
didn’t find this role, it assumed the adoption was private and did not offer the HHS
adoption questions in the Expert System Adoption task. This scenario was
happening when a SA/MED child moved out of state. The child was no longer
eligible for Nebraska Medicaid, but was still eligible for a payment so an SA only case
was pended. A variation of this problem occurred if the CFS case was never
converted to N-FOCUS because the adoption occurred prior to N-FOCUS
implementation. If the child moved out of state, the SA/MED case was closed and an
SA payment only case was pended, the system did not find a CFS case Participant
role for the child the month prior and assumed the case was a private adoption.

The fix has been implemented and there should no longer be problems processing
these types of cases. The system will now look for either a Participant or CFS
Participant role in the CFS case the month prior to the SA case being pended. In
addition, if no CFS case role is found, it will look for an SA/MED case role.

ALERTS

EMERGENcY APPROVAL ENDS (NEW)

With the new license approval type of Emergency Approval (see the CWIS Licensing
section of the Release Notes), a new alert will be generated to RD workers who are

assigned to the Home Details area of an organization. The alert will display 30 days
prior to the End Date of the Emergency Approval.

18
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ASSESSMENTS

INCREASE NUMBER OF ALLEGATIONS ALLOWED WHEN PRINTING (NEW)

Prior to this release, when attempting to print an assessment that contained more
than 30 allegations, an error message was received. You will now be able to print an
assessment with up to 50 allegations attached.

CASE PLAN

SUPERVISOR APPROVAL CHECKBOX REQUIRED To FINALIZE (NEW)

You will now be required to have a supervisor check the Supervisor Approval

Checkbox prior to finalizing a case plan. This change was implemented because it is
a federal requirement.

SUPERVISOR SIGNATURE LINE For ICCU (NEW)

The name of the supervisor who checks the Supervisor Approval Checkbox is
automatically added to a Case Plan. With this release, an additional supervisor
signature line has been added to the printed copy of a Case Plan. This change was
made to accommodate the requirement that Case Plans for cases supervised by an
ICCU have a signature from an ICCU supervisor as well as an HHS supervisor.

LEGAL ACTION

ADJUDICATION DATE REQUIREMENT (NEW)

You will now be required to enter an adjudication date when an adjudication status is
entered on Legal Action. If the case has not yet been adjudicated, enter
“Adjudication Status Pending” in the adjudication status field. You will not be
required to enter a date when the status is “Adjudication Status Pending” or “No
Adjudication Status.” If the petition has been denied, enter “Petition Denied” in the
adjudication status field and the date the court denied the petition in the adjudication
date field.

LEGAL STATUS

ADOPTION FINALIZED DATE REQUIREMENT (NEW)

When entering a legal status of Non-Ward with the reasons of “Adopted by Foster
Parent,” “Adopted by Relative,” “Adopted by Step-Parent,” or “Adopted by Other
Non-Relative,” you will now be required to enter an Adoption Finalized Date before
saving and closing the window.

When the legal status is updated x|

to Non-Ward, you will receive a

message notifying you of the NFOADG1C - Non YWard Reasons of Adoption Require an Adoption
requirement to enter an adoption Finalized Date.

finalized date.

Select OK. oK
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Result: The Adoption Information

window will display with the ~Exchanges
Adoption Finalized Date defaulted - State
to the date of the Non-Ward Status |(NONE) =] Dpate |
status. If this is not the actual [T
adoption date, you may enter the Status [(NONE] 5 pae [
correct date.
[ Photo Available [ Photo Shared [ Web Site

— Current Adoption

Adoption Finalized Date 07-13-2006

~ Previous Adoption

Previously Adopted INo j

Date |05-17-2006

0K | Cancel

LICENSING

LICENSE/APPROVAL LIST BASED ON FACILITY TYPE SELECTED (NEW)

With this release, the list of License/Approval types will be tailored to the facility
types you have chosen. Depending on the facility types chosen, you will only see the
License/Approval types that are appropriate for the facility type(s).

NEw FacrLity TyrPe (NEW)

With this release a new facility type of Continuity Foster Care has been added to the
Organization Home Details window. This facility type is used for children who have
been in a facility type of Agency Based Foster Home and no longer need that level of
care, but the plan is to keep them with those foster parents.

NEw LICENSE/APPROVAL TyrPE (NEW)

With this release a new License/Approval Type and functionality entitled “Emergency
Approval” has been added to the Detail License/Approval window. The Emergency
Approval License/Approval type is only used when a child is placed in a facility type
of “Child Specific Foster Home-Approved” or a “Relative Foster Home-Approved” on
an emergency basis. An Emergency Approval will require an End Date of 60 days or
less. An alert will be issued 30 days prior to the End Date. A one-time extension of
30 days will be allowed. All background checks, except National Criminal History and
Other, will be required to activate the Emergency Approval.

ORGANIZATION

BAck6ROUND CHEcks ON HomE Stupy (TIP)

If Background Checks have been entered from the Detail Organization window, they
will automatically print to the new Home Study format (see Create and Print Home
Study). You should no longer be documenting Background Checks in the
Organization or Home Details narratives.
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BAckGROUND CHEck OTHER ADDED (NEW)

A new type of Background Check entitled “Other” has been added to list of
Background Check types. This type is to be used to document motor vehicle checks
or checks from law enforcement agencies from other states, etc.

BACkGROUND CHEcks REQUIRED (NEW)

With this release, Background Checks, with the exception of Other, are required to
be documented prior to activating Foster Care Licenses and Child Specific, Relative,
and Adoptive Home Approvals. Emergency Approvals will not require either the
National Criminal History and Other checks. All Background Checks must be
documented via the Background Checks icon located on the Detail Organization
window. It is important to document the Background Checks prior to going to the
Detail License/Approval window. If you don’t, you will have to go back to the List
Background Checks window to add the required Background Checks. You will be able
to put the licensing information you entered in Pending Status so it will be saved and
not have to be reentered. See the March 2006 N-FOCUS Release Notes for
instruction on how to add Background Check information.

CREATE AND PRINT HOME STubDy (NEW)

It is now possible to create and print a Home Study in N-FOCUS. There is one
format and it is for use for any type of Home Study or Approval Study. The Home
Study will be created from the Organization’s Home Details window. It is necessary
to enter Organization information such as address, telephone numbers, Background
Checks, and Placement Preferences prior to attempting to print the Home Study to
ensure all pertinent data displays on the printed Home Study. Once printed, a copy
of the Home Study will be stored in Correspondence. With this added functionality,
Home Studies and Approval Studies should no longer be documented in the Narrative
areas of Organization Detail or Home Details.

1. Navigate to the Detail LBl o
Organization window E D E
e Facity Ty
and select the Home W=
H CLivate Facilt UPDATE
Details button. :u\tdF;c\Ety‘w KATHERINE
Glose Facl:
Result: The Home Details e Jous | Se Pemnlae | Feem
. . . Create Home Shudy kil INQUIRY 0 05-D1-200% A
window will display. T — |
Print Flacement History Report Bemove
2. Select Create Home - | silE
Study/Initial from the —
ACtiOI’]S drOp-dOWI’] Mumber of Own Children ||]_ Placement Preference
men u . Pre-Service Completed Date ,— Placement List
Family C iti - icense rova
Result: The Home Study Ty Imone B
WlndOW diSplayS_ Family's Ethnic Group I[NONE] j WI
Second Language | monE) 7 Inquiry/Motivation
3. Enter Date Completed. Family's Religion [nong) e Adaption Exchange
Child Care License Id Number
4. Select the Purpose of

the Home Study from
the Purpose drop-down
menu.
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5. Highlight the name of
Applicant 2 (if
applicable) and select
the Select/Clear
Applicant 2 option from
the Actions drop-down
menu.

6. Highlight the name of
Applicant 1.

Result: The Applicant Info
button enables.

7. Select the Applicant
Info button and enter
the appropriate
information in the
Home Study Applicant
Info dialogue box.
Select OK when
finished to return to the
Home Study window.
(Repeat for Applicant
#2 if applicable).

Note: References
information is required.

8. Select the Child
Specific Info button and
enter the information in
the Home Study Child
Specific Information
dialogue box, if
applicable. Select OK
to return to the Home
Study window.

9. Enter Marriage Date, if
applicable.

Enter Self Studies
Completed Date, if
applicable.

10.

N-FOCUS - Home Study
Fie Actions Options Goto Detals Help

e

Type INITIAL Date Completed |07-13-2006 Purpose  |Foster Care -
Nbr Name Apy Applicant Info...
1 KATHERINE BACHWELL
2 __TROY BACHWELL i Approval Status...
| 4 | B Child Spee. Info...
Marriage Date Self Studies Completed Select Narratives...
rCompleted By
Name | & HHS
Agency " ORG
Phene | Credentials = " Non System
Referral
Referral Source
Date Referred

N-FOCUS - Home Study
Fie Actions Cptions Goto Detals Help

s

Type INITIAL

Date Completed |06-01-2006
B oty e

Purpose  |Foster Care =

Applicant Info...

2 Applicant 1
’V KATHERINE BACHWELL
4

pproval Status...

hild Spec. Info...

Mar Birthplace [RUSHVILLE
References Contacted 10

i Complt |_

Nagis References Responded |ﬂ_

Agenc " References obtained from current employer

Phone ¥ Health ReportOnFile  Date Signed  [04-25-2006
iRt H 0K I Clear | Cancel

Referri e

i

|ect Narratives...

L [P

System

2

Date Referred

N-FOCUS - Home Study - Child Specific Information

r Child Information

Name ||
Current Location I
Anticipated Placement Date I I IcPC
- Expl
H
H
0K | Clear | Cancel

Marriage Date ||

Self Studies Completed I
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11. Enter Completed By
information.

e Select the HHS, ORG,
or Non-System radio
button depending on
whether the Home
Study was completed
by an HHS staff person,
other organization
loaded on N-FOCUS, or
a private contractor not
found on N-FOCUS.

e Click on the out-select
arrow icon to flow to
either the Select Office
Position window,
Search Organization
window, or Non-
System Information
window depending on
which radio button was
selected and select the
appropriate entity.

12. Click on the Referral
out-select arrow icon to
enter a Referral source,
if applicable.

Result: The Search Office
Position window displays to
select the appropriate HHS
staff person.

13. Enter the Referral Date,
if applicable.

14. Select the Approval
Status button if an
Approval Status Form
is required.

Result: The Home Study-
Approval Status dialogue
box displays.

15. Select the Approval
Status Form Required
check box. Note: Date
signed by Service Area
Administrator is
required.

Select OK to return to the
Home Study window.

~Completed By
Name I ' HHS
Agency LIOEG
Phone Credentials j Sl
~Referral
Refemral Source
Date Referred
Completed By

Name [TINA MEETHER ' HHS
& ORG

" Non System

Agency CHILD SAVING INSTITUTE - OMAHA OFFICE

Phone |[402)553-6000 (WL ELUEEE Master of Social Work =

e Note: If ORG is selected, type in the name of
the person who completed the Home Study. If
ORG or Non-System person is identified you
must select the appropriate Credentials.

Referral

GEEERITTCNPETER C RABBIT)
Date Referred  |07-10-2006

N-FOCUS - Home Study - Approval Status

Approval Status

[ Approval Status Form required

Date signed by Service Area Administrator II]T-I]T-ZI]I]B

Date signed by Central Office Protection & Safety Administrator |

Clear | Cancel |

Date signed by Central Office Protection & Safety
Administrator is optional.

23




July 10, 2006 Major Release Notes

16. Select the narrative o]
icon. Selection Condii
R |t Th S h ’7 " Select All " Deselect All
esult: e Searc
narrative dialogue box - Subject Area
diSpIayS. Contacts
Background and Personality [Applicant]
17. ngh|lght a Subject E':t'::(ig?;nd and Personality [Children]
Area and select the Family Life Style
Parental Experiences
New button. Motivation to Foster/Adopt
Medical
. H Evaluation
ReSUIt: The Detall i Recommendation
Narrative window displays. Refcichces
18. Enter narrative text. - AND{OR
~ Dati
Select the Save & Next S — o
icon or Select Save &

Next from the File
drop-down menu to
continue entering
narrative for each Item
in the Subject Area.

Search | Clear | Cancel | Help |

N-FOCUS - Detail Narrative

File Actions Edit Goto Help

19. Select Save & Close

When you have HOME STUDY - BACHWELL, KATHERINE
completed all of the Narrative Informati

H Subject Marriage Occurrence |06-02-2006
narratives for one : ,
. Item |Attitude toward Spouse’s Family j Record 06-02-2006
SUbjeCt Area. Created By Last Updated By Status DRAFT

Describe the relationship between applicant and the spouse's family.

Result: The Search
Narrative dialogue box
displays.

20. Continue entering
narratives for each
Subject Area. Select
cancel when finished.

Result: The Home Study

WI ndOW displays Spell Check | Maximize Narrative Text | Previous | Next |
21. Select Print from the
Actions drop‘down The following Narrative Subject Areas have not been
menu completed and are required for this type of Home Study:

Narrative Subject Area

Result: The Print dialogue
box displays.

Note: If some required
narrative items have not
been completed, the Home
Study-Required Narratives
dialogue box will display
with a list of Subject Areas
that are missing
narratives.

22. Select Print. oK
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Result: The Home Study is
printed.

It is also possible to create and print a Home Study Update:

1. Navigate to the Detail
Organization window
and select the Home
Details button.

Result: The Home Details
window will display.

2. Select Create Home
Study/Update from the
Actions drop-down
menu.

Result: The Home Study
window displays.

3. Enter Date Completed.

4. Select Purpose from
the Purpose drop-down
menu.

5. Highlight the name of
Applicant 2 (if
applicable) and select
the Select/Clear
Applicant 2 option from
the Actions drop-down
menu.

6. Highlight the name of
Applicant 1.

Result: The Applicant Info
button enables.

7. Select the Applicant
Info button, if
applicable, and enter
the appropriate
information in the
Home Study Applicant
Info dialogue box.
Select OK to return to
the Home Study
window. (Repeat for
Applicant #2 if
applicable).

Note: The Applicant Info
dialogue box data is not
required for an Update.

B N-FOCUS - Home Details

File | Actions Detal Goto Help

S . E
2
- Remuoye Fadity Type: 3.

Process Facilty

Aichivate Facilty UPDATE
Hold Facility, KATHERINE
Close Farliy
1 Change 19-E indicator Status Slots Beqin Date Reason
Craste y Initial | ACTIVE 3 __06-02-2008 H Add
Print Out of Home Setting Assessment
Print Flacement History Repart Remove
4| | | History:
Number of Own Children lu_ Placement Preference
Pre-Service Completed Date Placement List
Family Composition [MoNE) = LicensefApproval
Family's Ethnic Group [vonE) | Employmeny/Education
Second Language [MoNE) = Inguiry/Motivation
Family's Religion -
v 9 IINUNE] J Adoption Exchange

Child Care License Id Number

N-FOCUS - Home Study
Fie | actions Options Goto Detals Help

==
L] |

—_— ]
Type UPDATE Date Completed [07-13-2007 Purpose  |Foster Care -
Nbr Name Ani Applicant Info...
KATHERINE BACHWELL
g TROY BACHWELL Approval Status...
4 I | Child Spec. Info...
Marriage Date Self Studies Completed Select Narratives...
-C By
Name | = HHS
Agency " ORG
Phone Credentials 2] || e
Referral
Referral Source
Date Referred

N-FOCUS - Home Study - Applicant Info

’rﬁpplicant 2

TROY BACHWELL

Birthplace |BURWELL
References Contacted lﬁ

References Responded l?_
¥ References obtained from current employer
¥ Health Report On File

Date Signed |UEREFAII

Clear | Cancel
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Select the Child Specific
Info button and enter the
information in the Home
Study Child Specific
Information dialogue box,
if applicable. Select OK to
return to the Home Study
window.

8. Enter Marriage Date, if
applicable.

9. Enter Self Studies
Completed Date, if
applicable.

10. Enter Completed by

information.

11. Select the Referral out-
select arrow icon to
enter a Referral source,

if applicable.

12. Enter the Referral Date,

if applicable.

13. Select the Approval
Status button if an
Approval Status Form

is required.

Result: The Home Study-
Approval Status dialogue
box displays.

14. Select the Approval
Status form Required
check box. Note: Date
signed by Service Area
Administrator is
required. Date signed
by Central Office
Protection & Safety
Administrator is
optional.

N-FOCUS - Home Study - Child Specific Information

Child Information

Name IJONATHAN PINKERTONIAN

Current Location I

Anticipated Placement Date ||

[T ICPC

—Expl

¥

Clear |

Cancel

Select the HHS, ORG, or Non-System radio
button depending on whether the Home Study
was completed by an HHS staff person, other
organization loaded on N-FOCUS, or a private
contractor not found on N-FOCUS.

C r'
Name [TOMMY WISE

Agency PRIVATE CONTRACTOR

Phone |[402)555-6413 (WG (TRl M aster of Social Work b

d By

 HHS

 Non System

 ORG

Click on the out-select arrow icon to flow to
either the Select Office Position window, Search
Organization window, or Non-System
Information window depending on which radio
button was selected and select the appropriate
entity.

Note: If ORG was selected, type in the name of
the person who completed the Home Study. If
ORG or Non-System person is identified you
must select the appropriate Credentials.
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15. Select the Narrative
icon.

Result: The Search
Narrative dialogue box
displays.

16. Highlight a Subject
Area that needs to be
updated and select the
New button.

Result: The Detail
Narrative window displays.

17. Select the appropriate
narrative Item from the
drop-down list and
enter the narrative
text.

18. Select the Save & Next
icon to continue if
entering narratives for
each Item of the

Subject Area.

19. Select Save & Close
when you have
completed the
narratives for that

Subject Area.

Result: The Search
Narrative dialogue box
displays.

20. Continue entering
narratives for other
Subject areas as
needed. Select cancel
when finished updating
narratives.

Result: The Home Study
window displays.

21.Click on the Select
Narratives button.

Result: The Select
Narrative window displays.

22. Select which narratives
you wish to print and
select OK.

Result: The Home Study
window displays.

N-FOCUS - Search Marrative

2006 Major Release Notes

5 C
’7  Select All

 Deselect All

—Subject Area

f Agency Contacts

Marriage
Family Life

Medical
Evaluation
Recommen
References

Style

Parental Experiences
Motivation to Foster/adopt

dation

ANDJOR

~Date Range
From

—

T[ll—

Search |

New |

Clear | Cancel

Help |

Fia Actiors Options | Gobo Dwlak el

M-FOCLS - Home Study

o) ] ]

]

Type UPDATE

Applicant]s)
Nbr Name

Date Completed  |07-13-2007

Apj

KATHEHINE BACHWELL

| b

Marriage Date |06-05-2000

Completed By

Self Studies Completed l

Mame [1OMMY WISE
Agency PRIVATE CONTRACTOR

Phone [[402]933 6655

Referral

Date Referred

Credentials

Master of Social Work j

Referral Source  PETER C RABBIT

06-25-2007

N-FOCUS - Select Narrative

Subject

Agency Contacts
Agency Contacts
Agency Contacts
Agency Contacts
Agency Contacts
Agency Contacts
Agency Contacts
Background and Personality (Applicant

Background and Personality [Applicant
Background and Persanality (Applicant]
Background and Personality (Applicant)

Background and Personality (Applicant
Background and Personality (Applicant
Background and Personality (Applicant)
Background and Personality [Applicant
Background and Personality [Applicant

Background and Personality (Applicant)
Background and Personality (Applicant
Background and Personality (Applicant

4l

Bumposie  |Foster Care |

 HHE B

 ORG
& Hon System

Select Narratives

= Most Hecent

Item

Prior Contacts or Studies Completed
Prior Cantacts or Studies Completed
Prior Contacts or Studics Completed
Personal Interviews

Personal Interviews

Other Training

Other Training

Education

Education

Education

Employment

Employment

Employment

Personality & Maturi

Personality & Maturity

Personality & Maturi

Family Relationships

Clear | Cancel |

Maore -

o
More +

Note:
just Updated, select

those lines only.

If you want to print only the Narrative(s) you
If you want to
print all of the Narratives select the All radio button.

If

you want to print only the most recent narratives select
the Most Recent radio button. Remember, the “Most
Recent” may include narratives that were written two

years ago.
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23. Select the Options
Menu. File Actions | Options Goto Details Help
24. Select Print from the v Include Background Checks

Actions drop-down v Include Placement Preferences
menu. |

Result: The Print dialogue

box displays. Note: For the Update Home Study version, the
Background Checks and the Placement Preferences
sections will print automatically. If you do not want
Result: The Home Study is these sections to print, click on the check mark next to
printed. the appropriate option.

25. Select Print.

Note: A problem has been identified that can not be corrected for this release. The
Medical narratives are not printing on an Initial or Update Home Study document.
This problem is schedule to be fixed with the August 2006 N-FOCUS Interim Release.

PRINT PLACEMENT LisTs (NEW)

You will now be able to print the list of current Active Placements/Bedholds for an
Organization from the Placement List window. You will also now be able to print a
list of historic Placements/Bedholds from the Placement List window and from the
Home Details window.

To print the current Placement/Bedhold List Report:

1. Navigate to the organization’s Home Details window.

2. Select the B B e Y
Placement List ==
Placen i 5z

UPDATE

Result: Either the Organization Name MARINO, DAN

Placement List Facility Type Status Slots Begin Date Reason

H FOSTER HOME - TRADITIONAL ACTIVE 20 01-01-2000

window or the FOSTER HOME-TREATMENT ACTIVE 207 01-01-2000 ax

Detall Placement OMAHA TRIBAL RELATIVE FH [APPROVED] CLOSED 0 08-31-2005 CHILD MOVEI Remove

window displays. 4 | s

Note: If there is ;

only one Current Number of Own Children ||]_ Placement Preference

placement/bedhold Pre-Service Completed Date l— Placement List

the Detall ’ Family Compaosition IMarried Couple j LicensejApproval

Placement Wi ndOW Family's Ethnic Group IAsianiPacific Islander j Employment/Education

displays. You SeeandLanguzqe EE | Inguiry/Motivation

CannOt pl"lnt a (et (Ll IAdvemist j Adoption Exchange

cu rl’ent IlSt report Child Care License Id Number

If needed, you can

select Print Screen
on your keyboard.

3. Select Print
Active/Bedhold
Report from the
Actions drop-
down menu.
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Note: Click on the
View drop-down
menu to use the
Sort and Filter
options as needed
before printing the
report.

4. Select the Print
icon or select
Print from the
File drop-down
menu.

Result: The Print
dialogue box
displays.

5. Select OK.

Result: The report
prints.

July 10, 2006 Major Release Notes

_ N-FOCUS - Active/Bedhold Placement List
File View Help

e B2 S == U 1A

tain Repart I

mi 0

=lolx|

—
BusinessObjects

-

Active/Bedhold Placement List
As of: 06-19-2006

Organization and Assignment Information

Organization: MARINOG, DAN

8438439 FAKE STREET

LINCOLM, NE B2510

Phone: (H) (402)251-4937
(V) (402)851-3954
(Cell) (402)514-3343

Organization ID: 46186786

Worker Assigned: PETER RABE
Office: LINCOLN
Phone: (402)535-1423

Placements
Age Sex Last Name First Name MI Master Case Begin Date Status  Fat
9 F DOG LNDER 15 05012006 BH Fos
4 F STINTON ARIEL 44 02012003 AC Fos
3 F STINTON ANNASTASIA 44 02012003 AC Fos
14 M BEAR BUDDY 147 06012006 AC Fos
18 M DARLING DAMMNY 90 04-28-2005  AC Fos

To print the Placement/Bedhold History Report:

1. Navigate to the
organization’s
Home Details
window.

2. Select Print
Placement
History Report
from the Actions
drop-down
menu.

Result: The
Placement History
Report dialogue box
displays.

Note: You can also
print the Placement
History Report by
selecting Actions on
the Placement List
window.

N-FOCUS - Placement List

File | Actions View Detals Help
% Print Active/Bedhold Repart

=lo]x]

Print Placemen port
Organization Name BACHWELL, KATHERINE

Age Sex LastName First Name MI Master
[} F__WHEN STEPHANIE 184 more-
3 F WHEN CINDY 184

moret
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3. Enter date range

for the report.

Note: If a From G LA eI

date is entered and .

the To date is left From: |l]1—|]1—2l]|]5
blank, the report will To: ||—
print up to the
current date. If
neither date is
entered, the report

will print all & Placement is included on the Report if it was

placements/bedholds Active for at least one [1] day during
ever documented the specified search period. If no dates are

keyed in, all data is included.
4. Select OK.

Result: The OK | Cancel
Placement History
Report displays.

Search Notes:

Note: If a line on

=
the report has no e S =E]
End Date, this F S S| w1 @[ [0 BusiiemsOBjocts
indicates a current Mai Repor |
active =]
placement/bedhold. Placement History
Note: Click on the A 1t
VleW drop_down Organization and Assignment Information
Organization: BACHWELL, KATHERINE Worker Assigned: PETER RABE
menu to use the 123456 SYSTEM TEST ROAD Office: LINCOLN
Sort and Filter OMAH, HNE B3164 Phone: (102)635-1423
options as needed A |
before printing the L
t Organization ID: 46675407
report.
p Placements
5_ Select Prlnt from Sex Last Name First Name MI_Master Case Begin Date End Date Fai
. F WHEN STEPHANIE 164 02-15-2006 Fos
the Actions drop- F o WHEN CINDY 184 05-15-2006 Fos
down menu or
select the Print -
. 4 | of
icon.

Result: The Print
dialogue box
displays.

6. Select OK.

Result: The report
prints.
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PAYMENT DETERMINATION

FOSTER CARE PAy RATE INCREASE (NEW)

The new 2% increase for Out of Home Maintenance and Respite Services has been
added to the FCPay (Detail Payment Determination window). It will be necessary to
recalculate the payment determination to reflect the new rates.

Select
Recalculate File | Actions Goto Detal Help

from the . Recaloulate, .,

Detail Gpen Mew Fayment Determination _
Payme nt Print Payrment Determination
Determination

window.

Result: The rates will be recalculated to reflect the 2% rate
increase.

PLACEMENT

CONTINUITY FOSTER CARE FacrILiTy TyrPe (NEW)

A new placement facility type of Continuity Foster Care has been added to N-FOCUS.
This facility type is IV-E eligible. This facility type is used for children who have been
in a facility type of Agency Based Foster Home and no longer need that level of care,
but the plan is to keep them with those foster parents.

Two PLACEMENT CLOSE REASONS ADDED (NEW)

Two new placement close reasons have been added to N-FOCUS. The two additional
reasons are “Move to Relative Home” and “Lower Level of Treatment Needed.”

VISITATION PLAN

SAVE VISITATION PLAN PROBLEM (FIX)

The problem saving a Visitation Plan after receiving the “Edit errors exist on the
window” error message has been fixed. If you have entered incorrect data and the
Edit errors exit error message appears, you will now be able to OK the message,
correct the error(s), and save the Visitation Plan.
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EXPERT SYSTEM

BUDGETING

ADC FUND CoDE FOR Two-PARENT HOUSEHOLD WITH MINOR PARENT
(CHANGE)

When there is a two-parent household and either one or both is a minor, N-FOCUS
will now set the ADC fund code to “State Only.” We now look at minor parents when
making the determination of two-parent households for funding purposes.

BURIAL TRUST DISREGARD FOR AABD, ADC AND FSP CastEs (CHANGE)

The Nebraska Legislature has changed the amount that can be disregarded for
Irrevocable Burial Trusts from $3,000 to $4,000. This change will now be reflected

on AABD, ADC and FSP budgets when a resource type of Burial Trust/Agreement-
Irrevocable is entered.

TBR HOUSEHOLD MEMBER WITH ALLOTMENT REDUCTION LEAVES (FIX)

When a FSP household member that is attached to a budget, person, or case
sanction is removed from the FSP unit during a TBR period, the allotment reduction

as well as any income and expenses attached to the person will be removed from the
budget.

TMA HALF-GRANT FUND CODE CHANGE (NEW/TIP)

At the request of federal auditors, the fund code for TMA Half-Grant budgets has
changed from “State Only” to “Transitional.” The change will be reflected in any TMA
Half-Grant budget run for August 2006 forward.

Any August 2006 TMA Half-Grant budgets run prior to July 10 will need to be
recalculated in order to correctly set the fund code to “Transitional.”

CORRESPONDENCE

UPDATE COMMENTS, NOTICES ENHANCEMENTS (NEW/FIX)

You will again be able to update the comments on an Expert System notice while in

the Mainframe. This action must be done prior to the notice being printed locally or
through the batch program.

In addition to the enabling of Update Comments the following enhancements have
been made to Expert System notices:

¢ You will now be able to use the Spell-check function in the Update Comments

section of the Expert System notice in either Expert or Mainframe (prior to
the notice being printed).

e You will now be able to use the right-click mouse functions of copy, cut, and

paste while in Update Comments of the Expert System notice in either Expert
or Mainframe.
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RESOURCE DATA COLLECTION
RESOURCE ENTRY PROCEDURESs (TIP)

For assistance on how to enter resources, please refer to the “How Do I” Help

document on N-FOCUS. To access How Do I:

1. Select How To... from the Help drop-down menu. Result: The How Do | window

displays.

Select the Search tab.

Enter the word “resources”

Select the List Topics button. Result: The list of topics containing the term

“resources” appears.

document displays.

File Actions Goto Detail | Help
Window Help...
Contents... -
Policy Help...
~Master Case i R
“HowTo. |
Name KEVIN GENER{
Help on Help...
Mumber 54 About N-FOCUS N

in the search field.

Double-click on the Resource Entry Tips line. Result: The Resource Entry Tips

=lalx|
Br

Dptions

e =

Hide: Back  Fopward  Refresh  Print

;ontenlsl Index Search |

Type in the word(s) to search for:

[resources =]
List Topics Display

Select topic Found: 33

Title Location R
Resource Entrp Tips  How Dol 1
Deem Resources How Dol 2
Dividing Resowces i.. How Dol 3
Burial Funds How Dol 4
Entering Resource 5. How Dol 5
Enter Property HowDal E
Resource Begin Dat.. HowDal 7
Liquid Rezaurces HowDal g
Add an Addition Ow...  How Dol 9
Budget 43BD0 Coupl.. HowDal 10
Property HowDal 11
Budget 43BD0 Coupl.. HowDal 12
FCRB Resource Bar.. How Dol 13
Budget AABD Coupl.. How Dol 14
Screen for Expedited  How Dol 15
Budget AABD Coupl.. How Dol 16
Process Expedited F... How Dol 17
Termns and Abbreviat . How Dol 18
CWw15 Reports How Dol 13
Enter Vehicles How Dol 20 T
1 3

™ Search previous results
[V Match similar words
™ Seach titls only

Entry Tips

ntry purposes the term exclusion means the entire amount
= not counted and the term disregard means a portion of
i not counted

1. Unavailable [JETITE™ are NOT entered.

peilgw=t) that are not salable without legal action, held in bankruptcy, etc
The warker will track these manually and set any Alerts to track as
necessary

2. Burial [[TTINE™ ARE all entered.

Budgeting rules will determine all disregards.

Budgeting rules will determine most exclusions. Burial lots/spaces for PA will
require an exclusion reason to be entered since data is not available to
determine which are 'designated for use of a family member'

3. Motor vehicles ARE all entered.

Budgeting rules for CFS, JC, FW & IL will determine exclusions, unless there
iz an exclusion reason of 'Motar vehicle used as a home CFS, JC, Py L' If
the motor vehicle is used for 3 home, the worker MUST select this exclusion
reason if they want it excluded; otherwise, the vehicle will be counted based
on budgeting rules. Budgeting rules for PA and FSP will count a vehicle
unless an exclusion reasaon is entered since these are based on how the
wehicle is used. For example, there is ADC and FSP program cases for a
person with a vehicle. The vehicle is used for employment so an exclusion
winnild ha antarad Thew da nat e the vehicla far anw wvalid evelizione far

Bl

UNEARNED INCOME DATA COLLECTION
SOCIAL SECURITY ADJUSTMENT REASON ADDED (NEW)

A new adjustment reason of “Prior Overpayment Not On Assistance” has been added.
When selected, this new adjustment reason will result in the gross amount of the
Social Security check being used in the AABD budget while the net amount will be

used in the FSP budget.
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